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Goals

1. Learn resume form considerations

2. Learn resume content considerations

3. Learn a little about References



Form Considerations

• It’s a Technical Document
• EVERYTHING has meaning or affects 

readability
– Consistency of content
– Consistency of spacing
– Consistency of font size/type/appearance
– Consistency of phrasing
– Consistency of terminology
– Consistency of content



Sample (Really Rough)



Content Considerations

• Focus on goals / Prioritize broad categories 
by need

• Newest at the top of each category
• Close historical gaps whenever possible, but 

it doesn’t all have to be there
• Don’t duplicate experiences / say something 

new about each place
• Objectives / Summary are optional
• Tangibles only



Sample (Really Rough)



Reference Reminders

• 3-5 references: Network
• Keep them informed
• Share it all:

– Name, Title, Organization, Address, Email, 
Phone

• Professional references are greater than 
character references (No Fr. Johns)

• Mom is not a good reference, even if she 
employed you
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