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Merrimack College

Resident Advisor 

2013-2014
Please submit the attached application in order to be considered for a RA position.  Eligible candidates must meet the following criteria in order to apply: 
· You must have and maintain a cumulative and semester GPA of 2.5 or higher

· You must be in good standing with the student conduct system

· You cannot be a Fall 2013 Orientation Coordinator 
· You cannot participate in more than two activities/positions that require a time commitment during the RA training time period extending up until the first day of classes. (This includes but is not limited to the RA position, Orientation, varsity athletics, Math Center tutoring, International Assistants, etc)
These restrictions are in place to ensure that your primary commitment will be to the Office of Residence Life during the busy time of RA training and residence hall opening.
To reapply for a Resident Advisor position in the 2013-2014 academic year, candidates must submit the following:
· The application form
· Three references using the forms provided. 

· Only one form may be a filled out by a student who is NOT your current RA. 
· A family member cannot serve as a reference

** Please make sure to give appropriate notice to those who need to fill out reference forms for you.**  



Please submit the completed application packet to Carol LeMay in the Residence Life Office no later than Friday, February 8, 2013 at 4:30pm. You will also participate in Group Process on Saturday, February 9, 2013 from 12:00pm-4:00pm.  
If you have any questions, please feel free to contact Sally Bertolino at bertolinos@merrimack.edu or x5507. 
Sincerely, 

Sally Bertolino
Sally Bertolino
Assistant Director of Residence Life
Resident Advisor Application

Name: 






 
Student ID: 


________
 (  male
(  female
( Other     Email: _________________________________________
______________________________________________________________________________

Hometown 





State




Zip

Cell Phone #:






Expected Date of Graduation: (  December
(  Spring 
Year:  
___________________
Major (s): __________________________________

Cumulative GPA: _______________

# of semesters have you lived on campus(including this semester):   ___________________
Campus residence areas you have lived in: (please check all that apply)

(Deegan
(Ash 

( Townhouses

( Monican
( O’Brien

( Apartments

In the 2013-2014 academic year I intend to:
Student Teach: ____  ____  __________
Play a varsity sport: ____  ____  __________



     Yes    No
    Semester




 Yes    No
 Sport

Practicum/internship: ____  ____  ________  
Manage varsity sport: ____  ____  __________



    Yes    No
 Semester



    Yes    No
 Sport

President of club/org: ____  ____  ________  
On/Off campus job: 
   ____  ____  ___________  




    Yes    No     Group



    Yes
    No     Job & hours

Orientation Leader:
 ____  ____  

  
Fraternity/Sorority: 
   ____  ____  ___________  




    Yes    No   



    
   Yes
    No     Name
Study Abroad 
  ____   ____



    Yes    No
Future Involvement

Please list all activities and time commitments (clubs, orgs, employment, sports, etc) you anticipate being involved with next year.  Please make sure to indicate if time commitment involves a leadership role.
Current & Previous Involvement

Please list any activities/groups/organizations that you have been involved in or leadership positions you have held during your college years.

Current & Previous Employment

List on or off campus employment you have had including employer name, dates of employment and position held.

References:

Three references are due in order for your application to receive full consideration.  By providing this information, you are giving the Office of Residence Life permission to contact your references.  We require your references to be from individuals who are not family members.  Only one of your references may be a current Merrimack student (who is not currently your RA).

Please list the names of your references in the space provided below: 

1.















Name







Relationship

2.















Name







Relationship

3.















Name







Relationship

Application Due to the Office of Residence Life by 4:30 pm on Friday, 02/08/2013


Application Due to Carol LeMay by Friday, 02/08/13

Merrimack College-Office of Residence Life

Resident Advisor Candidate Reference Form
Applicant Name:  ____________________

Reference Name:  ____________________

Reference’s Position: ____________________

Relationship to Applicant: ______________


Brief Description of the Resident Advisor position being applied for

RAs work with students in a community living environment and assist them with personal and academic needs and concerns.  We are looking for mature, responsible, and flexible individuals who have a genuine interest in working with others.  These students must be able to balance the added responsibilities of the RA position with their academic course requirements.  RA job responsibilities include, but are not limited to:

· being available and accessible to students

· creating an environment where individual differences are respected

· encouraging interaction among all students in the residence hall and Merrimack communities

· planning and executing activities designed to provide opportunities for social, spiritual and educational development of community members
· explaining and consistently upholding College and residence hall policies

Directions

Please respond to each statement below  by marking a rating and adding comments or examples that support your rating choices. Additional space is provided at the end of this form to provide a summary statement about the candidate.  Be as specific as possible.  
	Leadership

	
	Strongly

Agree
	Agree
	Disagree
	Strongly

Disagree
	No 

Basis
	Please

Comment

	Applicant can be a leader when necessary or appropriate
	
	
	
	
	
	

	Applicant can be a follower when necessary or appropriate
	
	
	
	
	
	

	Applicant is self motivated


	
	
	
	
	
	


	Community Development

	
	Strongly

Agree
	Agree
	Disagree
	Strongly

Disagree
	No 

Basis
	Please

Comment

	Applicant able to recognize talents and interests of others
	
	
	
	
	
	

	Applicant able to encourage potential outlets for those talents/ interests
	
	
	
	
	
	

	Applicant able to set an example or be a positive role model
	
	
	
	
	
	

	Applicant is able to communicate ideas effectively
	
	
	
	
	
	

	Interpersonal Relationships

	
	Strongly

Agree
	Agree
	Disagree
	Strongly

Disagree
	No 

Basis
	Please

Comment

	Applicant understands and appreciates others’ thoughts and emotions and deals with them in an appropriate way
	
	
	
	
	
	

	Applicant can handle having his/her ideas, opinions & values challenged
	
	
	
	
	
	

	Applicant does not try to impost his/her personal beliefs on others
	
	
	
	
	
	

	Applicant is receptive to others’ lifestyles, cultural and personality differences
	
	
	
	
	
	


	Communication

	
	Strongly

Agree
	Agree
	Disagree
	Strongly

Disagree
	No 

Basis
	Please

Comment

	Applicant has an appropriate method of dealing with conflict as it arises
	
	
	
	
	
	

	Applicant reacts positively to feedback
	
	
	
	
	
	

	Applicant able to provide feedback to others
	
	
	
	
	
	

	Applicant recognizes his/her limitations and seeks assistance with situations beyond his/her skill level
	
	
	
	
	
	


	Administrative Tasks

	
	Strongly

Agree
	Agree
	Disagree
	Strongly

Disagree
	No 

Basis
	Please

Comment

	Applicant is prompt, reliable and conscientious
	
	
	
	
	
	

	Applicant is responsible and accountable to self and others
	
	
	
	
	
	

	Applicant follows through on commitments
	
	
	
	
	
	


Summary Statement

Please comment on this applicant’s strengths and areas of growth that have not already been addressed.  Also include any reservations you may have about his/her performance if you were to hire the applicant. 
Please check the statement that most closely fits your assessment of the applicant as a Resident Advisor:

___ Highly Recommend

___ Recommend

___ Recommend w/Reservations
___ Do not Recommend

Signature of Reference






Date

Thank you for agreeing to provide a reference for this Resident Advisor candidate.  Your input is important and will help us identify qualified candidates for this challenging and rewarding position.  If you have any further questions, comments or concerns, please address them to Sally Bertolino at (978) 837-5507 or e-mail sally.bertolino@merrimack.edu 
RA Application
Information & Checklist
To apply for a Resident Advisor position in the 2013-2014 academic year, current RAs must submit the following:
· This application form.

· Three references using the forms provided. 

· Only one can be a Merrimack student (who is currently not your RA). 
· A family member cannot serve as a reference

** Make sure to give appropriate notice to those who need to fill out reference forms for you.**  

Required Steps to Complete the RA Application process

· Attend an Information Session

· Submit completed application packet to Carol LeMay by 02/08/13
· Attend Group Process Day on 02/09/13 from 12:00pm-4:00pm in the Multi Purpose Room (MPR). 
· Participate in RA Interviews 02/12/13 or 02/13/13
Decision Notification Timeline
Sunday, 02/10/12-Candidates notified yes or no, if participating in RA interviews
Monday, 02/11/12-Candidates sign up for RA interviews
Tuesday/Wednesday, 02/12-13/12-RA Interviews 
Friday, 02/22/13- RAs notified of hiring decisions
Friday, 03/01/13-RA Contracts are due
**Please note**


Resident Advisors are selected and placed in locations that best meet the needs of the campus.  Each candidate’s unique skills and talents are balanced against the needs of each residence area to best determine placement.  By submitting this application you are applying for a general position, not a specific location on campus.








Privacy Rights Waiver





The Family Educational Rights and Privacy Act of 1974 gives students the right to inspect official college records directly relating to them.  The applicant may waive the right to access his/her file by signing the line below.  If the applicant does not sign here, s/he has the right to read this reference.





Authorization of Waiver  											

















